
 

 

 

Ipswich100       MANAGING A TEAM 

 

Overview 

The Ipswich100 uses the “tiktok” online registration system. 

A team is created by an individual agreeing to be the team leader or manager.  This person will have 

completed their personal registration on line and entered a team name and password that will have 

been passed on to other prospective team members.  

The team leader will have also enter a personal/ team manager’s password that allows access to the 

team manager dashboard.   

 

The following is a step by step registration process for the team leader to follow to manage their 

team. 

 

1. Log into your team at anytime: https://secure.tiktok.biz/teams/ 

 

 Log into your team using your email address and team manager password. 

Remember to use your team manager password, don’t confuse it with your 

team access password. If you can’t remember your team manager 

password, use the password recovery tab to have it emailed to you.  

2. Once logged in: Hover over the calendar icon (2nd one down on the left hand side of the 

page)  

3. Select ‘my teams’ (the last drop down option)  

 It will show your team/s.  

4. Click the green ‘control panel’ on the right hand side 

Pay Now Teams:  

Team managers who have set the team up to pay now (as individuals) will see a tab called 

‘confirmed members’.  

5. Click  the “confirm members” tab  to view your team members.  

Note: You can access confirmation etickets for all accepted team members and download 

receipts for all payments etc 

 

https://secure.tiktok.biz/teams/


Pay Later Teams:  

Team managers who have set the team up as pay later (the team manager will pay for all 

entries) will see a tab called “Queued members” –  

6. Click the” Queued members” tab to view those whose registration HAS NOT been paid. 

Note: These registrations are not accepted entrants in the Ipswich100.  

To pay for queued members: 

7.   Click the button that says "Checkout". 

8. Select team members 

 you can select some team members to check out individually , or  

 select "checkout all team members" 

9. Either of the above selections once made will take you to the cart and payment screen to 

complete the pay on line via credit card. 

 

Note: once payment is completed you can access confirmation etickets for all accepted team 

members and download receipts for all payments etc 

 

 

 


